
Jesmond Park Academy - Student COVID-19 Protocol – March 2021 

The Government has provided updated guidance for schools to follow in order to plan for the safe 

return of all students. Our priority will be to provide as safe an environment as possible to minimise 

any risk for both staff and students. We have introduced a series of systems and arrangements to 

ensure everyone is supported and remains safe. The measures outlined in this document aim to 

reduce the risk of transmission and are based on the government guidance for schools. 

Bubbles  

● School will be divided into a number of ‘Bubbles’ 

● Students will be divided into Bubbles based on their Year group. 

● Sixth-Form students will be operating within a Sixth Form Bubble in a designated area of the school 

with its own student entrance and exit at the rear of school.  

● The Bubble structure will help to reduce the number of people students and staff are with, helping to 

keep them safe.  

● Each Bubble will work in section of the school. They will have a designated entrance and exit, 

handwashing stations, toilets and classrooms.  

● As far as possible Bubbles will be self-contained and students will not travel to other parts of the 

building into other Bubbles except where absolutely necessary. 

● Where more than one Bubble might be accessing a location, enhanced cleaning will take place in 

between any changeover 

● To allow delivery of a broad curriculum and effective pastoral support, staff will be able to move across 

Bubbles but will follow strict hygiene protocols and maintain a distance of 2m from students (and other 

staff) 

Hygiene and Cleanliness  

● Students and staff will sanitise their hands upon entrance to, and exit, from the building as well as 

regular hand sanitising throughout the school day in-line with government guidance.  

● Classrooms, stairwells and doors will be cleaned on a daily basis.  

● Additional cleaning will take place in high-use areas to enhance hygiene.  

● Enhanced cleaning of toilets will take place throughout the day.  

● Tissues will be available and students will be encouraged to ‘catch it, kill it, bin it’.  

● Classroom doors and windows will be open, where possible, to aid ventilation.  

● All students will use their Student Planner and we would ask parents/carers to sign these weekly as 

usual. 

● The transfer of work into/out of school will be kept to a minimum and homework will be set on the VLE 

● Lockers will not be available for student use in years 7,8,9,10 and 11. They will be available for Sixth 

Form students to use in the Sixth Form area only and one locker must not be used by more than one 

student (no sharing of lockers is permitted). 



● Regular and thorough hand cleaning is going to be around for the foreseeable future therefore we 

encourage all students to bring a small bottle of hand sanitiser with them and take personal 

responsibility for cleaning their hands at these times.  If students bring their own and get into good 

habits at the times mentioned above this will maximise learning time in the classroom without 

compromising safety. 

● Please see the detailed guidance on the wearing of face coverings in school. 

Travel to and from school  

● The government is asking parents that wherever possible students walk or cycle to school.  

● Parents must discuss with their child the observance of social distancing as they make their way to and 

from school.  

● No cars are allowed on the school site at any time.  

● If you are dropping off / collecting your child on foot, you must remain at the school gates, and cannot 

enter the school site.  

● Current advice is when using public transport students must wear a face covering and should minimise 

the surfaces they touch but this must be removed prior to entering the school building. The face covering 

must be disposed of or placed in a sealable plastic bag (provided by parents) before entering the site.  

This covering must not be used in school. 

● Students and parents must not congregate outside of school. Students must not be on site earlier than 

8:10am  

● Please see Bubble entrance / exit information at the end of this protocol for details on where students 

should go when they arrive at school.  

● Students will be greeted by staff and instructed when they can enter the building.  

● Students will sanitise their hands on entry into the building.  

● Students must maintain social distancing of 2m from staff. 

● Clear signage will remind students about hygiene and social distancing from staff.  

● If students arrive late to school they must enter through Main Reception, socially distance at all times, 

and report to Student Reception where staff will support them with entering their Bubble location.  

Attendance  

● If your child is ill: If students have any of the following COVID-19 symptoms or have tested positive in 

the last 10 days, they must stay at home and parents should contact school to let us know.  

COVID-19 symptoms: 

● a new continuous cough  

● a high temperature  

● new loss of taste or smell (anosmia)  

Measures within the classroom  

● Breakfast club has resumed. Social distancing will be in place. Students must observe this at all times. 



● Wherever possible, each Bubble will work in a designated section of the school.  

● Wherever possible, staff will maintain 2m distance from each other and from students.  

● Students will be seated side by side and facing forwards (unless desks are fixed), in designated seats.  

● Where possible, necessary furniture will be removed from classrooms to make more space.  

● Students will only move from their desk when asked by the teacher.  

● Students will only leave the classroom with express permission from the teacher and if this is during a 

lesson they will have a note in their planner.  

● Students will have a 10 minute morning registration with their tutor in their tutor groups as usual 

allowing a continuity of pastoral care.  

● P.E. lessons will take place whenever possible for identified year groups. 

Curriculum Key Stage 3 

● Students in Years 7, 8 and 9 will be taught in their bubble area. 

● Practical activity will be reintroduced in a phased way and take place as directed. 

● Students in Year 7 will be taught in their tutor groups for the first half-term. Students will then be 

placed into ability sets for Maths, Science and Computing. 

● Students in Years 8 and 9 will be taught in their usual teaching groups, some of which are set by ability 

and may move classrooms within their bubble area. 

● Students will be expected to attend school for the day when they have PE in their PE kit to avoid use of 

changing rooms.  

Curriculum Key Stage 4 

● Students in Years 10 and 11 will continue to follow the full range of core and option subjects within 

groups as usual.  

● Students in Years 10 and 11 will be moving classrooms but this movement will be largely within their 

Bubble location.  

● Only essential practical activity will take place. Students will be accessing specialist classrooms when 

required. 

● Students in any specified year groups will be expected to attend school for the day when they have PE 

in their PE kit to avoid use of changing rooms.  

Curriculum Key Stage 5 

● Students in Years 12 and 13 will continue to follow the full range of subjects.  

● Students in Years 12 and 13 will be moving classrooms but this movement will be largely within their 

Bubble location. 

● Only essential practical activity will take place. Students will be accessing specialist classrooms when 

required. 

Break and Lunch time  

● Breaks and lunch times will be staggered.  



● Bubbles will have designated outside spaces.  

● Bubbles will have designated eating spaces.  

● No cash will be permitted in school. Money for meals must be added to student accounts in advance 

via the Tucasi website.  

● Students can bring a packed lunch into school.  

● Wherever possible, staff on duty will maintain a 2m distance from students.  

Moving around school  

● When moving around the school, students will be asked to follow staff instructions and leave the room 

only when told to do so.  

● Specific direction instructions may be in place in certain areas of the school to reduce contact. All 

signage MUST be observed by ALL students. 

Uniform (excluding 6th Form) 

● The existing school uniform policy will apply. Information about this is on the school website. 

● Uniforms do not need to be cleaned any more often than usual, nor do they need to be cleaned using 

methods which are different from normal, just washed on a regular basis.  

● The Principal’s decision regarding suitable uniform and whether school expectations have been met is 

final. If a student’s appearance does not meet the expected standard, the school reserves the right to 

apply sanctions in line with our behaviour policy. We will ensure that our high expectations regarding 

uniform are maintained.  

● Students who fail to wear uniform correctly will be dealt with according to the school’s Behaviour 

Policy. The statutory guidance on uniform from the Department for Education states: “Teachers can 

discipline pupils for breaching the school’s rules on appearance or uniform. This should be carried out in 

accordance with the school’s published behaviour policy. A Principal, or a person authorised by the 

Principal, may ask a pupil to go home briefly to remedy a breach of the school’s rules on appearance or 

uniform. When making this decision schools need to consider the child’s age and vulnerability, the ease 

and time it will take, and the availability of the child’s parents. This is not an exclusion but an authorised 

absence. However, if the pupil continues to breach uniform rules in such a way as to be sent home to 

avoid school, or takes longer than is strictly necessary to effect the change, the pupil’s absence may be 

counted as an unauthorised absence. In either case the pupil’s parents must be notified and the absence 

should be recorded. If a school is considering excluding a pupil in response to breaches of uniform policy 

then this must be in line with the legal requirements for exclusion.” DfE School Uniform Guidance for 

Schools (2013)  

Equipment  

● Students will require an enhanced school equipment list as outlined on the school website which 

should not be shared with other students.  

● Where students will need to access other equipment supplied by school (for example subject specific 

equipment) this will only be used by students within a Bubble.  

● Where any equipment supplied by school needs to be used by students in different Bubbles it will be 

cleaned before use in-line with government guidance.  



● For hygiene purposes water machines will be unavailable and therefore students will be unable to refill 

their bottle at any time. Bottles of water can be purchased at lunch time.  

Behaviour expectations  

● These are exactly the same as usual and the PRAISE code will operate as normal. 

● Students need to be respectful of each other and all staff.  

● Students need to follow instructions first time, every time.  

● The rules on mobile phones remain the same.  

● If a student feels worried or has any questions they must tell a member of staff and they will help.  

● The Behaviour Policy has been recently updated to include a COVID-19 addendum on the website that 

clearly states our expectation that all students adhere to this COVID-19 protocol 

First Aid  

● A First Aider is on site.  

● If a student starts to feel unwell during the day, they need to let their teacher know immediately.  

● If a student starts to develop COVID-19 symptoms during the day staff will follow the appropriate 

protocol to isolate the student in order to reduce risk to others.  

● There will be designated room within school for use in the event a student or member of staff begins to 

develop COVID-19 symptoms during the day.  

● Where a student falls ill during the school day with COVID-19 symptoms school will immediately 

contact parents and the student will need to be collected as soon as possible.  

● Where a student is sent home with COVID-19 symptoms they must self-isolate for 10 days and should 

arrange to have a test to see if they have coronavirus. The results of this test must be made known to the 

school. Other members of the household (including any siblings) should self-isolate for 10 days from 

when the symptomatic person first had symptoms.  

● Where the symptomatic person tests negative other members of the household can stop self-isolating.  

End of School Day 

● Initially, there will be a staggered end to the school day. 

● We will resume formal after school activities in due course and when it is safe and practical to do so. 

● Students need to follow staff instructions and leave the room when told to do so.  

● Students must sanitise hands on exiting the building.  

● Students must leave the school site straight away. 

● Students requiring a bus to get home will be assembled in a designated holding area and directed in 

stages to the bus stop to board the bus. 

● Students must not congregate outside of school.  

● Parents must not enter the school site in vehicles at any time.  

● Parents collecting their child on foot must remain at the gate and not enter the school site.  



Visitors to School 

● School will only be accessible for external visitors STRICTLY by advance appointment ONLY and only on 

an absolutely ESSENTIAL basis as directed by the school. This includes parents, social workers and 

professionals from external agencies. Meetings will be conducted remotely wherever possible.  

● Parents cannot enter the school building unless they have arranged appointment in advance as agreed 

by the school. If you need to speak to a member of staff, please telephone or email school. 

● If you are collecting your child during the school day: Please ring reception once you arrive on site to 

alert staff you have arrived at the school site.  

● It is important that parents are aware that teachers are in the position of parents/carers whilst 

students are in school.  

● It is essential students follow this Student Protocol and our Behaviour Policy to ensure the safety of 

students, staff and their families.  

● Please ensure you have sat with your child and read through this Student Protocol and Behaviour Policy 

with them prior to them returning to school in September.  

● If at any time students fail to follow this Student Protocol or acts in a manner that jeopardises the 

culture of the school or the safety of others, they will be required to be collected immediately and may 

face exclusion. 

● If your child is unwell or we need to contact you regarding behaviour it is vital school has the correct 

contact details and those of two other emergency contacts. Please make sure that your contact details 

are up-to-date and where you might be unavailable due to work, you have provided the contact details of 

another trusted adult. If you need to update us: please email: admin@jesmondparkacademy.org.uk  

Home Study Work 

● Online home study work and assessment will be initiated. Further details are on the website. 

● Students should follow their daily timetable to complete the work set on the VLE/One Drive.  

● Any student unable to attend school due to self-isolation will be given access to remote home learning.  

● Home study work is not an optional activity; students not attending school will be required to follow 

the work set.  

● Work will focus on consolidating, reinforcing and reviewing key knowledge and skills as well as 

introducing new curriculum content.  

● Work will also continue to prioritise student emotional wellbeing.  

● There is ‘Useful Contacts’ information available on the school website. If you have any safeguarding 

concerns please contact: Mr Aitken, Designated Safeguarding Lead via the main school office. 

NHS Testing 

Staff and parents/carers will need to be ready and willing to; 

● book a test if they are displaying symptoms. Staff and pupils must not come into the school if they have 

symptoms, and must be sent home to self-isolate if they develop symptoms in school. All pupils can be 

tested, including pupils under 5, but pupils aged 11 and under will need to be helped by their 

parents/carers if using a home testing kit. School must be informed of the test results a soon as possible 



by telephone on (0191)2818486 or email at admin@jesmondparkacademy.org.uk. This includes both 

term time AND holiday time. 

● provide details of anyone they have been in close contact with if they were to test positive for 

coronavirus (COVID-19) or if asked by NHS Test & Trace 

● self-isolate if they have been in close contact with someone who develops coronavirus (COVID-19) 

symptoms or someone who tests positive for coronavirus (COVID-19)  

● Anyone who displays symptoms of coronavirus (COVID-19) can and should get a test. Tests can be 

booked online through the NHS testing and tracing for coronavirus website, or ordered by telephone via 

NHS 119 for those without access to the internet. Essential workers, which includes anyone involved in 

education or childcare, have priority access to testing. 

Lateral Flow Device (LFD) Testing 

● The testing of pupils will be phased during the first week. The school will offer 3 initial tests on site 

approximately 3 to 5 days apart. Vulnerable children and children of critical workers, and year 

groups 10 to 13 will be prioritised. Pupils will return to face-to-face education following their first 

negative test result. Pupils not undergoing testing will attend school in line with the return 

arrangements.  

● Testing is voluntary. If consent is provided (see Key Information and Updates page on school 

website), pupils will be asked to self-swab at the on-site ATS and after 30 minutes they should be 

informed of their results. Individuals with a positive LFD test result will need to self-isolate in line 

with the guidance for households with possible coronavirus infection. Those with a negative LFD test 

result can continue to attend school unless they have individually been advised otherwise by NHS 

Test and Trace or Public Health professionals (for example as a close contact).  

● Both pupils (following the initial 3 tests in school) and staff in secondary schools will be supplied 

with LFD test kits to self-swab and test themselves twice a week at home. Pupils aged 18 and over 

should self-test and report the result, with assistance if needed. Adolescents aged 12 to 17 should 

self-test and report with adult supervision. The adult may conduct the test if necessary. Children 

aged 11 attending a secondary school should be tested by an adult.  

● Pupils must report their result to NHS Test and Trace as soon as the test is completed either online 

or by telephone as per the instructions in the home test kit. Staff and pupils should also share their 

result, whether void, positive or negative, with their school to help with contact tracing. 

● Staff or pupils with a positive LFD test result will need to self-isolate in line with the stay-at-home 

guidance. They will also need to arrange a lab-based polymerase chain reaction (PCR) test to confirm 

the result if the test was done at home. Those with a negative LFD test result can continue to attend 

school and use protective measures. 

Responding to a Test Result 

● If someone tests positive, they should follow the ‘stay at home: guidance for households with possible 

or confirmed coronavirus (COVID-19) infection’ and must continue to self-isolate for at least 10 days from 

the onset of their symptoms and then return to school only if they do not have symptoms other than 

cough or loss of sense of smell/taste. This is because a cough or anosmia can last for several weeks once 

10 the infection has gone. The 10-day period starts from the day when they first became ill. If they still 

have a high temperature, they should keep self-isolating until their temperature returns to normal. Other 

members of their household should continue self-isolating for the full 10 days.  

mailto:admin@jesmondparkacademy.org.uk


● If someone tests negative, if they feel well and no longer have symptoms similar to coronavirus 

(COVID19), they can stop self-isolating. They could still have another virus, such as a cold or flu – in which 

case it is still best to avoid contact with other people until they are better. Other members of their 

household can stop self-isolating. 

Map of designated student entrances and exits 

 

Summary information - Bubble entrance/exits 

Year 7,8,9,10 and 11 students must enter through the front gate leading directly to their entry door (there 

should be no need to walk across the main entrance). This is the same for exit at the end of the day. 

Year Group Entrance/Exit Entry route (exit route is the reverse) and bubble base 

Year 7 South Drive (Maths) Through entrance and directly into Maths rooms 

Year 8 Rear Stairs (Maths) Through entrance, up rear staircase to Languages rooms 

Year 9 Front Street (Maths) Through entrance up front staircase to Humanities rooms 

Year 10 North Drive (English) Through entrance and directly into English rooms 

Year 11 Front Street (English) Through entrance up opposite stairs to Science rooms 

Year 12/13 Rear of school Through rear yard entrance into Sixth Form (not through PE) 

 

Summary information – breaks and lunches 

Year Group Break Location Lunch Location (dining) Lunch Location (recreation) 

Year 7 Dining Hall Dining Hall/Quad (11.20-12.00) South Astro (12.00-12.20) 

Year 8 Dining Hall Dining Hall (12.00-12.30) South Astro (12.30-1.00) 

Year 9 Dining Hall Dining Hall (12.30-1.00) Quad (12.00-12.30) 

Year 10 Floor 1 Café Floor 1 Café (12.30-1.00) North Astro (12.00-12.30) 

Year 11 Floor 1 Café Floor 1 Café (12.00-12.30) North Astro (12.30-1.00) 

Year 12/13 6th Form Bistro 6th Form Bistro (12.00-1.00) Basketball Courts (12.00-1.00) 

Inclement weather locations (recreation) will be specifically assigned indoor/covered year group locations 


